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July 18, 2013 
 
Dear Student and parent/guardian, 
 
I’m writing you this summer because I wanted to take time to introduce myself.  My name is Jeremy 
Williams, and I will begin my first year as the principal at West Side this fall.  I have worked with Marshall 
Public Schools for twelve years, first as a Spanish teacher at the high school, then as the Assistant 
Principal at Marshall East Campus, and most recently as the Assistant Principal at Marshall High School.  
While I have enjoyed each of my positions at the secondary level, I am excited to be joining the West Side 
staff this year.  I hold teaching licenses in elementary education, K-12 Spanish, and K-12 Administration.  
My wife and I have three children, ages 8, 6, and 4, and are expecting our fourth in August.  I look forward 
to meeting each of you and getting to know you throughout the year.  Please feel free to call, e-mail, or 
stop by with any questions, concerns, or comments you have.  I believe we need to work together to 
provide the best educational experience possible for your child. 
 
Your child’s teacher for the 2013-2014 school year will be (Teacher Name).  I would also like to share with 
you an exciting opportunity to assure Your Teacher is able to best meet your child’s needs.  Park Side and 
West Side have been working with the leadership team to develop two assessment days that are 
scheduled Aug. 19 and 20.   These assessment days will allow you to meet Your Teacher, find your locker, 
and put supplies in your desk.  Your child will also complete a reading assessment with his teacher while 
you complete all of the fall intake paperwork, check on bussing schedules, and are able to put money in 
your child's lunch account.  The nurse will be available if you have any medications to drop off or any 
medical questions for her.  Your child will participate in a vision and hearing screening, have a school 
photo taken, and take a couple of other brief academic assessments.  Gathering all of this information the 
first two days of school will allow teachers to focus on completing these necessary tasks and to begin 
instruction much earlier as time is not wasted scheduling all of these things throughout the first few weeks.  
In preparation for the assessment days, you can visit the district website for a supply list, and if you like, 
review a copy of the fall intake paperwork. 
 
We have scheduled you to come in on Day/Time; you will be able to meet with Your Teacher from Time.  
Please plan to be here for about an hour total to complete everything we have planned.  If you have any 
questions or the time you were scheduled for will not work, you can e-mail Your Teacher at teacher e-
mail@marshall.k12.mn.us or you can call the school.  Please know that we have limited time slots to 
rearrange times, so if you are unable to make your time work we may have to make up these assessments 
with Omar at a later time.  
 
Thank you for the opportunity to work with you this fall, we are looking forward to a great year! 
 
Sincerely, 

 


